
2225.6 REV-1 CHG-4 

CiAP1'ER 1. OVERVIEW 

1-1. HUD RECDRnS DISPOSITICN scmnu.£S. 'Ihis Hand}xx:)k o::ntains all the 
current HUD records disposi tioo schedules as Appendixes. 

a. Purp?se. Aloog wi th the General Records Schedules (GRS), the BUD 
schedules provide disposi tiCZl instructiCZlS for HUD records and 
noorecord material. BUD schedules must be approved by the Natiaml 
Ardrives and Records Administratioo (NARA), and in &aile cases by 
the General Accounting Office, before they can be used. 

b. Arrangement. Jobst of the HUD records dispositioo .schedules cover 
an the records of a program or functicn. '!be rest a:wer the 
records of an organizatioo but will be cczwerted to program Cr. 
functialal schedules When revised. . 

c. Authority Citaticns. 'nle NARA authority (NARA Job or GRS and 
item number) for each disposi tioo is listed after the disp::lSi tioo 
instruction in the HUD schedules. 

d. Distriootioo. Changes to this Handtx:x>k usually affect one sched
ule at a tlme. Distriootian of such changes will be limited to 
offices ~ch use that schedule and so may vary fran ale change to 
the next. 

1-2. GEm:RAL RECORnS SCl!EIXJI..ES. 'lbe GRS in Handboolc 2228.2 cover records 
canuon to DDst Federal agencies, mainly records of administrative 
functions. Use of the GRS is JIBlldatory for all HUD offices. BUD 
~cords Dispositioo Schedule 3 (Appendix 3 to HandbooK 2225.6) o::ntains 
the approved HUn deviations fran the GRS. Q::nsult Schedule 3 first to 
find disposi tioo instructiCZlS for administrative records. Schedule 3 
cross-references the GRS as needed. 

* 1-3. FOR lNS'l'1U:TI(JqS ~ HCW'It> REVISE OR DEVELOP SOiEDUlS: See HandbooK 
2228.1, Records Dispositioo Management. * 

1-4. !OR ADVICE AND ASSISTANCE: O::ntact the Departmental Records Manage
ment Officer in Headquarters Mmagement services DiVisicn, Office of 
Administrative and Management Services, Administratial. 
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